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1. What is the purpose of
the Catastrophic Sick Leave
Bank (CSLB)?

The purpose is to provide additional sick 

leave days to member of the bank in the 

event of an unexpected extended critical 

illness, surgery, or a temporary disability 

due to an injury. 

2. What constitutes as a

catastrophic illness or

injury?

A catastrophic illness or injury is a severe 

condition or combination of conditions 

affecting the mental or physical health of 

the employee or a member of the 

employee's immediate family that requires 

the services of a licensed practitioner for 

a prolonged period of time and forces the 

employee to exhaust all leave time earned 

by that employee and to lose 

compensation from the District. 

3. Who can be a member of the

Catastrophic Sick Leave Bank

(CSLB)?

All full time ten (10), eleven (11), and 

twelve (12) month personnel will be eligible 

for membership. Employees who work 

less than full- time will be eligible only if 

they receive local sick leave benefits. 

4. How is the term

"immediate family" defined?

❖ Spouse

❖ Son or daughter, including

biological, adopted, or foster child,

a son- or daughter-in-la'\,� a

stepchild, a legal ward, or a child

for whom the employee stands in

loco parentis.

❖ Parent, stepparent, parent-in-la'\V,

or other individual who stands in

loco parentis to the employee.

❖ Sibling, stepsibling, and Sibling -

in-law

❖ Grandparent

❖ Grandchild

❖ Any person residing in the

employee's household at the time 

of illness or death. 

5. How does an eligible employee

enroll in the Catastrophic Sick

Leave Bank (CSLB)?

1. Any eligible employees may join the CSLB by

contributing two (2) days of accrued or

anticipated local sick leave.

2. Complete the Catastrophic Sick Leave

Bank(CSLB) Enrollment form and submit

the completed form to the Office of Human

Resources.



6. Where can an employee find

the Membership Application

Form for the Catastrophic Sick

Leave Bank (CSLB)?

✓ Go to BISD website.
✓ Click on Departments.
✓ Click on Human Resources in the alpha 

directory.
✓ Click on Documents & Forms.
✓ Click on Catastrophic Sick Leave Bank Forms.
✓ The CSLB enrollment form is the second 

one.

7. How long is the enrollment

period for the Catastrophic

Sick Leave Bank (CSLB)?

The enrollment period of current employees and 
new hires, prior to the opening of the school year 
will be from September 1 through September 30. 

8. What if someone is hired after

the end date of the current CSLB

enrollment period?

Eligible employees who are employed AFTER 
the enrollment period will be eligible to join 
immediately after they begin work. Eligibility for 
enrollment will expire thirty (30) days after the 
first day of employment. 

9. Can the days be returned to

the employee if he/she

cancels membership to the

Catastrophic Sick Leave Bank

(CSLB)?

Donated days will become the property of 
the District Catastrophic Sick Leave Bank. 
No days will be returned, even upon 
cancellation of membership. 

10. Is an eligible employee

required to donate 2 days every

year to rem

No, but a member who uses (2) or more 
days from the bank during the school year 
will be required to donate two additional 
days the following school year in order to 
have continuing membership. 

For further assistance contact: 

Ms. Terri Nowicki 

HR Specialist for Leave 

940-569-3326 ext 2010

   Burkburnett ISD




